


Contract Monitoring

for Contract ____________________

	1. Wind Turbine Family:


	


	2. NWTC-CT Personnel
	

	CT Leader:
	

	EPL:
	


	3. Client
	

	Company:
	

	Primary Contact:
	(name, email, phone, address)


	4. Manufacturer
	

	Company:
	

	Primary Contact:
	(name, email, phone, address)


Instructions:

1. Save it under the contract folder with the following name “DF04-yymmdd contract name”

2. Copy and paste an Evaluation Monitoring Table for each project under the contract.

3. Copy and paste a Document Transmission Log for each evaluator.

4. Use status column to indicate document status (e.g. superseded)

5. Table 3 should contain all documents sent (design documents, forms, guidelines, standards, etc.)

6. When sending documents to evaluators, enclose a copy of updated Table 3.

7. Update the entire DF04 throughout the contract.

Table 1 - Received Documents

	
	Document
	Issued
	
	Received
	Paper or Electr.
	Readiness Statement
	Status

	Item
	ID # and Revision #
	Date
	Title
	Date
	P
	Filename
	Date
	Name
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Table 2 - Evaluation Monitoring Table for Project ___________________

	Evaluation Elements
	Control and Protection System
	Loads and Load Cases
	Structural Components
	Non-structural mechanical and hydraulic components:
	Electrical Components

	
	
	
	
	Yaw and Pitch Bearing
	Gearbox
	Others
	

	Initial Review Complete
	
	
	
	
	
	
	

	Evaluator Proposed to Applicant 
	name
	
	
	
	
	
	
	

	(first choice)
	date
	
	
	
	
	
	
	

	Evaluator Proposed to Applicant
	name
	
	
	
	
	
	
	

	(second choice)
	date
	
	
	
	
	
	
	

	Applicant approval of evaluator (date)
	
	
	
	
	
	
	

	DF07 sent to evaluator (date)
	
	
	
	
	
	
	

	Compiled DF07 received (date)
	
	
	
	
	
	
	

	Documents sent to Evaluator (date)
	
	
	
	
	
	
	

	Evaluation Report Completed (date)
	
	
	
	
	
	
	

	EPL’s review (date)
	
	
	
	
	
	
	

	CT Leader’s approval (date)
	
	
	
	
	
	
	

	Report sent to client with survey (date)
	
	
	
	
	
	
	

	Sent notification to return documents (date)
	
	
	
	
	
	
	


Table 3 - Document Transmission Log for Evaluator ___________________

	
	Document
	Send
	Paper or Electr.
	Return (if Paper)

	Item
	Item # or Filename (see table 1)
	Date
	P
	E
	Date
	Name
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