Manuscript Preparation Guidelines ― NCPV and Solar Program Review 2003

Authors' Names (first initial, last name)

Affiliation

Address
ABSTRACT


This paper contains instructions for preparing your 2003 NCPV and Solar Program Review paper. It will appear in a CD of meeting proceedings exactly as it is received. Contributed papers are limited to two to four (2–4) pages, including all figures and tables. Therefore, complete but concise information is required. The Introduction section may contain a short statement of the project or contract objectives, and a brief description of the studies undertaken. Please devote most of your paper to describing the results and conclusions.

1. General Introduction


This sheet is an example of a laser-printed 100%-size manuscript. We will be publishing the proceedings as a CD, and therefore, color figures or drawings are acceptable. Required submissions include an electronic file in MS Word and a hard copy. Black and white is sufficient for the hard copy (which will be used to check items such as text flow in the electronic version).  

2. Style and Format


Manuscripts should be single-spaced except for headlines. The font type should be serif style such as Times New Roman (shown here). Use 10-point letters. Full justification is recommended. Bold letters must be used for the paper title and major headings.


Prepare your manuscript directly on 8.5" x 11" sheets. Each sheet must be divided into a two-column format, with a column width of 3-3/8 inches and a space between columns of 1/4 inch (a total width of 7 inches). This permits side margins of 3/4 inch. The top margin is 3/4 inch for the title page and 5/8 inch on subsequent pages. The bottom margin is 3/4 inch.

3. Title Block


The title appears in upper and lower case letters without underlining, centered across both columns. Type the authors' name(s) and affiliation in upper and lower case letters centered under the title. In the case of multi-authorship, group the authors and identify each author in superscript numbers corresponding to the organization, which may be grouped below the authors. 


The position of the title is 3/4 inch below the top of the page and it appears in upper and lower case (in bold Times New Roman 12-point). The authors' name(s) and affiliation appear in 10-point (Times New Roman) letters single-spaced below the title.

4. Abstract


Please leave 13 mm (or 1/2 inch) of space below the

organization name before you start the abstract. The abstract starts with two blank lines below the organization. The abstract title (like the example in this sheet) is centered in the left-hand column in capitalized bold letters. A blank line follows the title, and the text of the abstract with a maximum of 150 words is included in the left-hand column. The abstract includes a concise statement of objectives and a summary of important results. Please begin the text with one blank line after the abstract.

5. Headings


This sheet is formatted in the style to be followed for the headings. Major headings are in upper- and lower-case letters in bold type, but without underlining. They appear with sequential numbers, left-hand justified in the column. To save space, a blank line may be placed only before major headings and subheadings.

6. Equations


Equations are to be numbered consecutively throughout the text. The equation number is placed in parentheses and flush with the right-hand margin of the column.

σ = σ{1-exp[-k(w-x)]} 


(1)

7. References


References are to be listed and numbered at the end of the paper, as shown below. Refer to them in the text as [1].

8. Figures and Tables


Figures, tables, and line drawings must be positioned within the text. They may conform to either a one-column or two-column width; color and/or black-and-white graphics are acceptable. They must include captions, as in the example shown. Figure captions are positioned below the figure, whereas table captions should be positioned above the tabulated information. Spell out “Figure 1” if it occurs at the beginning of a sentence; otherwise, “Fig. 1” is correct.  
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Figure 1. PVMAT cost/capacity curve
based on 1998 data.

9. Submission of Papers


Your final manuscript must be received by NREL no later than Wednesday, February 19, 2003. Otherwise, your paper will not appear in the Program Review Proceedings. The deadline is mandatory because 
we intend to provide a CD of the proceedings to all participants at the meeting. 


The final electronic version of your paper should be sent to irene_passage@nrel.gov; the file must be in MS Word, and please specify whether the file was created on a Mac or PC. Alternatively, you may save the file on a disc and mail it to:

Irene Passage

NREL, Mail Stop 3221

1617 Cole Boulevard

Golden, CO 80401

Ph: 303-384-6492

FAX: 303-384-6530

Also, please include one hard copy of your paper. Those who e-mail files may fax hard copies to Irene.


We will take your electronic file and convert it to a PDF for inclusion on the CD. Please submit a PDF if you would like, but note that it must be in addition to an MS Word file. If you choose to also submit a PDF, use the following guidelines: (1) embed all fonts; (2) tag the file to meet Section 508 disability requirements; and (3) refrain from putting security (password requirement) on the PDF.
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